How to make a La Sallian Powerhouse Resume:

Font Size =12
Font Style = Tahoma, Helvetica, Palatino
RESUMES’ SHOULD BE 2 PAGES ONLY!

Lessen character and make resume as short and as relevant as possible 
Save us much space as possible

Work Experience in Resume = “Milestone” only right things that can impress the job interviewee. Write experiences that can be considered as “milestones” or as achievement which are met in a impressive manner. Always ask the question: “How different are you from other people?” 

- Secure certificate in order to have credentials in seminars so that you could present them in job interviews. Certificates for talks, seminars are a necessity and are plus points in a job interview. 

References in the Resume = Available upon request always!!!!!!!!!!!!!!

- Consistency in format should be followed at all times, 
- Use an attractive typeface such as Helvetica, and Palatino, 
- Acronyms/abbreviations must be avoided. 
- Dates should be complete and consistent. 
- Use double space between heading and sections.
- The name and page numbers should be indicated at the upper left corner in every succeeding page. 
- Name should be paced in all CAPS.

- Clean white bond short paper, professional fonts, consistent spacing, fool proof text
- Do not put age, gender and race, political affiliation, religion, colorful fots unknown abbreviations cute icons and logos.

Pareto Principle (there is an equation/ration of 80/20. People have been delivering 80% efforts in 20% areas, some people deliver 20% effort of 80% of area work. 

· You should put your name(all caps) in the “header” part of the resume. And below the name, write the page number. 
· It is important to include the address of your home and your provincial address. (If no provincial address, it is ok.)
· As early as possible, change your e-mail address in such a way that it would not look like “jejemon” or “unethical”. As much as possible, make your e-mail address as simple as possible. 

Examples of good e-mail address:

juan.delacruz@yahoo.com, delacruz_juan@yahoo.com, delacruzjuan@yahoo.com

Examples of bad e-mail address:

juan_delacruz14@yahoo.com, juan_delacruz69@yahoo.com, juan_pogi@yahoo.com, the_chosen_one@yahoo.com, JuAn_D3LaCruZ@yahoo.com

· As much as possible, do not include the “objectives” in writing your resume because it would put you to the hot seat. It is wise to not include the “objectives” in the resume since the real objective to pass a resume to a company is to apply for a job.

· In co-curricular activities, do not write the name of organizations in which you are only a member. Write only the organizations that you are involved with if you have positions in the said organization. 

 
